
 
 
 
 
 
 
 
 

 
 
 
 
Type of Event: 
(Fundraiser, Charity, 
Client Customer Party, 
Employee Event) 
 

 

 
 
Proposed Event Details 
 
 
Date(s):  
 

 

 
Times (start & 
finish): 
 

 

 
Proposed theme: 
 

 

 
Proposed location of 
event: 
 

 

 
How many people 
are you expecting at 
your event:  
 

 

 
Entertainment 
needed: 
 

 

 
Provide information 
such as; if you 
intend on providing 
alcohol, providing 
entertainment, or 
charging for the 
event with included 
ticket price: 

 
 
 
 
 
 
 
 
 



Contact Information 
 

 
Contact name:  
 

 

 
Email address: 
  

 
 

 
Contact phone number: 
 

 

 
Organization: 
 

 

 
Please give a brief 
description of your 
organization or group:  
 

 
 
 
 
 
 

 
Organization website 
address:  
 

 
 
 

 
 
Objectives of the event  
(Please list here your reasons for organizing the event and your hopes for what will be achieved) 
 
 

 
 
 

Please Send Completed Form to magic@eventuresdivine.com 
 

 
 
 
 
 
 
 
 
 


